COMPETENCY # 9

Job Interview:  A meeting with an employer to talk about your qualifications for and interest in a job.
Job Interview Appointment Script:  
Everyone gets a little nervous when calling an employer about a potential job.  It is always a good idea to have a script in front of you when you make the call.

 “Hello my name is ________________________ and I am interested in applying for the position advertised in the ___________________________________________.  Could I schedule a time to meet with you at your convenience?”   
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Tips for a Great Interview

1. Dress neatly.  Personal hygiene is so important – always shower, brush your teeth, and comb your hair before going to an interview.
2. Bring a resume if you have one.  The information will be 

very helpful when filling out an application.  Also bring your social security card, as well as a pen.  
3. Greet the person who is conducting the interview with a and handshake and a smile.  ALWAYS keep steady eye contact.  Thank the person for taking the time to meet with you as you leave.

4. Write down any questions you have about the job.  Make sure to bring the questions to the interview.   Here are some possible questions. 




What would my job duties be if I am hired?




What would the hours be?

                  Will I have a supervisor near by?




When would the job start?

