Competency #5 Unit 1
Goal: Student has working knowledge of how to access information about available jobs.


There are several options to consider when doing a job search:

· What type of work are you interested in?
· Do you want full or part-time employment?
· Do you need a job with benefits?
· Do you need a job on the bus line or within walking distance from your home?

· What work environment are you best suited for?

· How late can you work?

As well as several sites to assist you in your job hunt:

· Department of Employment and Training

· Temporary Employment Agencies

· School Employment Office

· Classified Ads 

· On-line Job Search Engines

Answer the following: 

Department of Employment and Training

Address: __________________________________________________________
Phone:    __________________________________________________________
Web address: ______________________________________________________
Who can access DET? _______________________________________________
What services do they provide?___________________________________________________________
  ___________________________________________________________
List three “temp” agencies and their address/phone number & web site address in the area?

1.______________________________________________________________________

2. ______________________________________________________________________

3.______________________________________________________________________ 
Find an ad for a temp job in the classifieds and answer the following:
What Employment  Service placed the ad? _____________________________________
What type of job is being advertised?__________________________________________

Where is the job located? ___________________________________________________

How many hours per week? _________________________________________________

Name two places you might go for help finding a job at Essex High School? 

Cut out a Classified Ad for a job from the Burlington Free Press.  Try to choose one that interests you.  Glue it below:

































































What Business placed the ad? _______________________________________________
What type of job is being advertised?__________________________________________

Where is the job located? ___________________________________________________

How many hours per week? _________________________________________________

What are the job requirements? ______________________________________________

What do you need to do to apply for the job? ___________________________________

________________________________________________________________________

WHAT IS THE PHONE NUMBER OF THE 

EHS EMPLOYMENT OFFICE? ___________________________________________

What is a personal reference?_______________________________________________________________
________________________________________________________________________
List the name, address, and phone number of three people that know you and would give you a good reference when applying for a job.

	Name
	Address
	Phone
	How do you know this person?
	How long have you known this person? 

	1.
	
	
	
	

	2.
	
	
	
	

	3.
	
	
	
	


EHS EMPLOYABILITY COMPETENCIES
PROOF OF COMPLETION Unit #1 Competency #5

Name:

Date:

Competency #5:  Student has demonstrated competency in searching for appropriate jobs by a variety of means.  Student can list personal references.
List three places to look for a job:

1. __________________________________________________________________

2. __________________________________________________________________

3. __________________________________________________________________

Student can list three personal contacts:

1. __________________________________________________________________

2. __________________________________________________________________

3. __________________________________________________________________

Attachments:  __________________________________________________________
Student:____________________________Staff:_______________________________







