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PREFACE

Superintendent’s Message

Dear Students and Parents:

Welcome to another exciting school year!

This Handbook has been thoughtfully drafted to help orient you to Chit-
tenden Central Supervisory Union’s preK-12/tech. schools, as well as
provide background on aspects of policies, standards, and protocols,
including communication, school life, transportation safety, and policy/
legal requirements. The 2009-2010 school calendars are available on
our website at www.ccsuvt.org, or can be obtained by contacting your
school.

It is important that members of our school community familiarize them-
selves with the contents of this handbook. Teachers and principals are
available to address any questions or concerns you may have about
this handbook’s contents.

School expectations and good home/school communications lay at the
heart of our schools’ safe and respectful learning environments. As
always, thank you for being partners in education.

Respectfully,

Dr. Michael R. Deweese, Superintendent

Important Note
All updates and changes to this handbook are italicized.
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IMPORTANT DISTRICT INFORMATION

CCSU Local School Boards

Name Title Email LL%Th E)T(g:g .
Prudential Committee
Linda Waite- | Chair Linda.simpson7@comcast.net 2 yrs. Apr—11
Simpson*
Brenda Vice- Brenda.Dawson@ahs.state.vt.us | 3yrs. Apr—10
Crockett Chair
Charlee Day | Clerk charleeday@comcast.net 2 yrs. Apr—10
David Member | driester@us.ibm.com 3yr. Apr—12
Riester*
John Gazo* Member | jgazo@ccsuvt.org 3yrs. Apr—12
Union #46 School Board
G Miller Chair gmillerone@comcast.net 3yrs. Apr—12
Jack Vice- jbehlendorf@ccsuvt.org 3yrs. Apr—12
Behlendorf Chair
Tim Kemerer | Clerk kemerert@myfairpoint.net 3yrs. Apr—11
Albert Member | W1BY@aol.com 3yrs. Apr—10
Bombardier
Lezlee Member | lezlee@verdantgarden.com 1yr.” Apr—10
Sprenger
Brian Member | vtdonahues@gmail.com lyr. Apr—11
Donahue

" Ms. Sprenger’s appt. for an unfulfilled term expires April ‘10 . At that time, an election occurs to
fill the board seat for the reminder of the term (expiring April ‘11).

Westford School Board

Martha Chair mpheath@aol.com 3yrs. Mar—10

Heath*

Andre Roy* Vice ranbeanpaxa@aol.com 3yrs. Mar—11
Chair

Jennifer Clerk jltmro@yahoo.com 2 yrs. Mar—11

Townsend

Marilyn Member | mmcconnell@aidcvt.com 3yrs. Mar—12

McConnell*

Nathan Member | nlavallee@ccsuvt.org 2 yrs. Mar—10

Lavallee

*denotes CCSU School Board representative
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School Board Meetings
All citizens are encouraged to attend School Board meetings, usually
held each month. During the budget process, the boards may meet
more frequently.

School Board minutes and agendas are posted in several locations.
Look in schools, libraries, municipal offices, and the supervisory union’s
central office. Meetings are also reported in the Burlington Free Press
on the “Towns” page.

Minutes, agendas, and meeting dates for each school board can also
be found at www.ccsuvt.org.

Forms
All forms mentioned throughout this handbook are available on-line at
www.ccsuvt.org or can be obtained by contacting the school.

COMMUNICATION

Attendance
Regular attendance at school is essential for academic progress. Title
16, Sec. 1121 of the General Laws of Vermont requires regular school
attendance by students. Parents or guardians of students enrolled in
school are required by law to ensure their children’s attendance at
school. We believe regular school attendance is necessary to assure
academic growth as well as the development of responsible work and
study habits. If your child will not be in attendance, please call the
school before the start of the day and state the reason for the planned
absence.

-CTE students must call the program instructor between 7:15 and
9:15a.m.

Schools have the authority to discipline students who fail to attend
school or do not arrive on time. When a child fails to attend school
regularly without an appropriate excuse, the child will be considered
truant. State law requires cases of truancy to be reported to law en-
forcement authorities and/or the Department of Children and Families.

Absences may also result in academic consequences such as reten-

7-



tion, denial of credit for a class or program, and inability to participate in
a school event or activity.

Absence from School
All absences from school require written notification and/or explanation
upon the student’s return to school. Absence for reasons other than
sickness or family emergency should be reported in advance to the
principal or their designee. Suspension is considered an unexcused
absence.

Making up missed work is not equal to being in class. We ask parents
to keep travel limited to scheduled vacation days.

Excessive absences may initiate truancy procedures (refer to
“Truancy,” page 53) and may result in loss of credit.

Student/Parent Responsibilities for Absences

Grades PreK-5: Upon returning to school after an absence, the student
must bring in a written note from a parent/guardian explaining the rea-
son for the absence.

Grades 6-12: Upon returning to school after an absence, the student
must obtain an admission slip from the office. This slip is presented to
each teacher on the student’s schedule for his/her signature. Students
are required to make up the work missed.

Tardiness
Students are expected to be prompt to school, class, and study hall.
Students who are late upon arrival to school must report to the main
office where they will receive a tardy admission slip. Students will be
required to provide a written explanation for the tardiness or late arrival
from their parents.

Excessive tardiness and late arrivals will result in the loss of extracur-
ricular privileges and other disciplinary consequences including, but not
limited to, detention, suspension, and parent contact.

Early Dismissal
Parents are encouraged to avoid disrupting a student’s school day. If a
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student must leave school before the end of the day, a parent/guardian
must send a note to the office stating the reason for early dismissal, the
student’s destination, and identify who will be picking up the student.
Parents should go directly to the main office and must not go directly to
the student’s classroom or program area.

Our first concern is for student safety. We are cautious about who asks
to have a student dismissed early. You may be asked to identify your-
self when requesting dismissal of a student into your care. Concern for
your child’s safety is the objective. NO CHILD WILL BE DISMISSED
DIRECTLY FROM A CLASSROOM WITHOUT NOTIFICATION OF
THE TEACHER BY THE OFFICE. ALL STUDENTS MUST BE
SIGNED OUT IN THE MAIN OFFICE.

Emergency Preparedness
Parents need to ensure that emergency contact information for their
child(ren) are always current.

School Safety Drills

School safety drills are conducted periodically during the school year.
There is a Crisis Response Plan posted in each room of the school.
When a drill is announced, all occupants are required to follow planned
procedures in an orderly fashion and assemble outside the building.
Students must stay with their class so teachers can check attendance.

School Emergencies

In the event of an emergency, CCSU has developed a School Safety
Guide designed to minimize danger to all occupants of the building and
to attend to the health and welfare of students.

In most emergencies, students will remain and be cared for at the
school. In the rare event an emergency prohibits use of the building or
re-entry to the building (such as a broken gas or water main, a fire, or
toxic chemical spill); students will be transported via school transporta-
tion or walked to an identified evacuation site.

We ask parents/guardians to follow this procedure if you hear of any
school emergency:
e MONITOR YOUR TELEPHONE. We will utilize our emergency
notification calling system to inform you of the emergency and
provide guidance.
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e TURN ON YOUR RADIO OR TELEVISION. We will keep the
media informed of any emergency. Check our website —
WWW.CCSUVt.org.

e PLEASE DO NOT TELEPHONE THE SCHOOL. We have limited
phone lines. These MUST be used to respond to the emergency.

e PLEASE DO NOT COME TO THE SCHOOL UNLESS RE-
QUESTED TO PICK UP YOUR STUDENT. Any emergency in-
volving a school may mean emergency vehicles and workers must
be able to get to the building. If the emergency necessitates relo-
cation of staff and students, parents/guardians will be informed via
the media and the website. Parent/guardian identification may be
required to dismiss a student. To dismiss a student to any adult,
other than the parent/guardian, will require written permission from
the child's parent/guardian.

Student Identification (ID) Badges
Student Identification (ID) badges will be provided to all 9-12/tech. stu-
dents. Students are required to wear these badges during school.
Badges are to be used for admittance to school activities, for library
use, to determine whether they are permitted to leave campus, or for
security reasons. Students are required to identify themselves upon
request.

Leaving School Grounds
No student shall, at any time during the day, leave the school grounds
without permission from the main office or nurses' office. Students who
leave campus without permission will be listed as off school grounds
with an unauthorized absence (commonly referred to as “skipping”). A
parent will be notified and disciplinary consequences will occur.

School Closings
For closing due to inclement weather or other reasons, listen to the

radio beginning at 6:00 a.m. or check the district's website
(www.ccsuvt.org). Television and radio stations participating in the
Vermont Association of Broadcasters and who will post school closing
information include those listed on the following page:
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Television Radio AM Radio FM
WCAX (CBS) Channel 3 WVMT 620 WEZF 92.9
WPTZ (NBC) Channel 5 WEAV 950 WXXX 95.5
WVNY (ABC) Channel 22 WTWK 1070 WOKO 98.9

WGMU Channel 39 WJOY 1230 WBTZ 99.9
WEFF (FOX) Channel 44 WSKI 1240 WLFE 102.3
WVAA 1390 WCLX 102.9

WRSA 1420 WNCS 104.7

On-Line: WFAD 1490 WKOL 105.1
Www.ccsuvt.org WIZN 106.7

School closing information is listed by school and posted as close to
6:00 a.m. as possible. If school is closed, all daytime and evening
school activities, programs and events are also cancelled. Radio sta-
tions will be notified by 1:00 p.m. if evening adult classes and programs
at CTE will also be cancelled.

Closings after school has started

If we have to close schools before dismissal times due to weather or
other circumstances, announcements of the revised closing time will be
made on the channels listed above. If there is no parent at home dur-
ing the day, it is important for parents to have emergency plans and to
make both their children and the school aware of them.

Generally, we follow one of two alternatives:
1. Students are sent, or transported if applicable, to their home, or;
2. Students are kept at school or an alternative site (if we evacuate
the building) until a parent/guardian arrives.

At the grade PreK-3 level, we will not send students home without first
having confirmed this is the desire of the parents. At the Grade 4-12
level we will follow the first alternative and send children home, unless
told to do otherwise by the parent/guardian. If parents are transporting
their student home, they should arrive in a timely fashion.

SCHOOL LIFE

Athletics and Student Activities
Please refer to the athletic eligibility rules at your student’s school for
specific information on rules pertaining to extracurricular activity partici-
pation, academic eligibility, participation rules, attendance requirements
and locker room rules.
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Essex High School

The EHS Athletics Digest is available on-line at www.ccsuvt.org/
ehs, in the EHS athletics office, and from EHS coaches and activ-
ity advisors.

Discipline
Philosophy
It is essential that a productive learning atmosphere is maintained in the
school to provide high academic performance, responsible citizenship
and enhanced student self-esteem. The goal of a school discipline plan
is to maintain a safe and respectful learning community. Discipline is a
form of teaching and is most effective when done in a positive manner.
Disciplinary procedures will be fair and consistent. Faculty and staff will
communicate school rules to students.

Parents/guardians play a primary role in making a school discipline
system successful. Reading and becoming familiar with the discipline
philosophy, expectations and processes included or referenced in this
section are important first steps.

Expectations

The School Boards believe students should be expected to maintain
standards of behavior considered appropriate for their age. Courtesy,
consideration and respect for people and property is expected of stu-
dents while in school and at school-related functions, regardless of
location.

What follows are guidelines and benchmarks. The administration will
use discretion, where such flexibility is permitted, in the application of
consequences. The final action of administration will adhere to the
prescribed penalties, treatment and/or procedures associated with the
offense.

1. Preparation for and active participation in learning. It is important
for students to be engaged. Full and active participation means
listening, talking, doing, creating, reading, laughing, thinking, draw-
ing, searching, or anything else involved in the learning process.
Being prepared for class means being on time, being ready to
start, having all necessary supplies, and completing homework
before class begins.

2. Positive attitude toward learning. A positive attitude means trying
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new things, establishing goals, and becoming involved in one’s
studies. Students must challenge themselves and put forth the
effort required to learn new content and skills.

Respect for self, others, and the environment. RESPECT is a
central theme in all of our schools. Words and actions should be
considerate of people and things. This means polite language, a
helpful attitude and a regard for property. Students are expected
to be courteous and respectful to staff, faculty, and to one another.
Students are required to honor any request of a teacher or staff
member, so long as it does not place the student at risk of harm.
Students are required to identify themselves when asked to do so
by staff members. Students are to avoid public displays of affec-
tion that embarrass or offend others.

Maintaining a safe, positive learning environment. Students are
expected to avoid any action that endangers others. Students DO
NOT carry or possess (openly or concealed) any type of weapon,
or facsimile of a weapon, on school grounds. Students and adults
attend school and school-related events free of the influence of
tobacco, drugs or alcohol. Consistent with state statutes, the use
or possession of alcohol, drugs, and/or tobacco products is prohib-
ited on school grounds or during school activities. See the Poli-
cies and Legal Requirements section of the handbook for more
information.

Academic honesty. Students are expected to hand in their own
work appropriately citing the ideas of others. Students are also
expected to take care that their behavior in testing situations is
open and honest, and no assistance is provided to other students
in testing. Students use only approved aids in classroom, lab,
testing and performance situations.

See also “Academic Honesty” listed under “Policies and Legal
Requirements.”

Consequences

The previous list of expectations is not inclusive, nor can the conse-
quence for every offense be predicted. The Board believes every of-
fense should elicit an appropriate consequence. It also recognizes the
need for discretion and sensitivity with regard to the unique circum-
stances of each case.

Consequences for failure to meet student expectations and violations of
school policies may result in, but not be limited to, disciplinary actions,
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including: loss of appropriate activity, disciplinary warning, detention,
community service, probation, suspension, long-term suspension or
other actions as deemed appropriate by school administrators. Both
suspension and long-term suspension may result in the loss of credit.
According to policy, students who violate drug and alcohol expectations
will be removed from participation from all extra and co-curricular activi-
ties for three months. Violations of weapons policies will result in long-
term suspension. Students and parents are encouraged to consult the
district’s policy manual (available on-line at www.ccsuvt.org) for specific
details on suspension and long-term suspension.

While out of school, the student is expected to work on school-related
tasks and complete all homework. Suspension or long-term suspen-
sion may result in the loss of academic credit or loss of grade for as-
signments due or tests taken during suspension or long-term suspen-
sion. Suspension or long-term suspension may initiate the truancy
procedures (refer to page 53).

Chronic violation of student expectations will result in increased severity
of disciplinary consequences and may ultimately result in long-term
suspension and loss of credit. Some behaviors have specified proce-
dures and consequences that are covered elsewhere in the handbook,
including weapons, drug, alcohol, or tobacco possession, sale, or use.

Examples of behaviors that will result in disciplinary consequences
include: insubordination or failure to comply with a reasonable request
from staff; threats of any sort; profanity; bullying, harassment; fighting
or assaulting behavior of any type on school premises or at any school
function regardless of location; lying; stealing; hazing; trespassing;
deliberate destruction of property; use of fraud in any school-related
activity; willful creation of any safety hazard or mischievous activation of
any type of safety or fire alarm.

The following are some examples of actions and consequences result-
ing from students failing to uphold expectations. Actual consequences
may vary depending on the nature and degree of the action. Repeated
violations will result in progressive disciplinary consequences.
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Action

Found/reported in
unauthorized area
(i.e. campus/
playground boundary

Disrupting instruction

Skipping class and/
or excessive tardi-
ness

Incomplete assign-
ment and/or work

Vandalism or dam-
age of school prop-
erty

Losing a textbook

Plagiarism or cheat-
ing

Violating computer
use policy/practices

Fighting or violation
of drug and alcohol
policies

Violating weapon
policy possession of
illegal substances

Bullying, harassment

Grades K-5

Warning, planning
room referral,
safety plan, parent
notification

“Time out,” plan-
ning room

Loss of privileges
(i.e. extracurric.
team plan)

Recess detention,
plan

Community service
and/or restitution,
parent notification

Restitution, parent
notification, loss of
privileges

Grade penalties
and/or parent
notification, sus-
pension

Computer use
probation, suspen-
sion

Suspension w/ re-
entry meeting,
suspension, police
report

Long-term suspen-
sion, police con-
tacted

Parent notification,
warning, detention,
suspension
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Consequence
Grades 6-8

Warning, deten-
tion, suspension

Removal from
class, detention

Detention

Make-up session

Community ser-
vice and/or resti-
tution, parent
notice, detention
and/or suspension

Restitution, parent
notification, loss
of privileges

Grade penalties
and/or parent
notification, sus-
pension

Lose computer
privileges—30
days, suspension

Risk assessment,
suspension,
police report

Long-term sus-
pension, police
contacted

Parent notifica-
tion, warning,
detention, sus-
pension

Grades 9-12/
Tech.

Warning, deten-
tion, suspension

Removal from
class, unexcused
absence

Unexcused ab-
sence, required
time make-up

Required make-
up session

Suspension,
police report

Restitution, loss of
privileges

Grade penalties
and/or parent
notification, sus-
pension

Lose computer
privileges—30
days, suspension

Police report,
suspension

Long-term sus-
pension, police
contacted

Parent notifica-
tion, warning/
counseling, deten-
tion, suspension



Educational Support Services (EST/504/IDEIA)
To support all students in the pursuit of their educational success,
schools within the CCSU offer a comprehensive system of support. It
is CCSU policy to comply with state and federal laws concerning Act
117, Section 504 of the Rehabilitation Act and Special Education. Act
117 requires all schools to maintain a comprehensive system of educa-
tional supports and services resulting, to the maximum extent possible,
in all students succeeding in the regular classroom.

Consistent with this policy, our schools will ensure a range of effective
educational supports and services will be available to all students. This
includes special education services to those children who meet the
criteria established by the rules and regulations of the State of Ver-
mont. A parent with concerns about his or her child's development
should consult with the child's teacher to initiate access to educational
supports and services.

For more information on related policies, please refer to our web page
or contact the Executive Director of Student Support Services at 879-
5575.

Educational Support Teams

There are different levels of educational support and service available
for students. In addition to contacting the student’s classroom teacher,
parent concerns may also be referred to the Educational Support Team
(EST). Teachers may refer students to the EST as well. The EST meet-
ing held following a referral allows teachers to work collaboratively to
meet the needs of students and to establish follow-up procedures.

Electronic Devices
Electronic devices are prevalent in today’s society. However, it is im-
portant that these devices be used for educational purposes and do not
take away from learning taking place in the classroom. As such, the
following guidelines apply in all CCSU schools:

e Students may use electronic devices in designated areas. The
use of camera functions are strictly prohibited in all restrooms
and/or locker rooms.

e FElectronic devices may be used in academic classrooms at the
discretion of the classroom teacher.

® Any electronic device that is brought to school must be the re-
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sponsibility of the student, and the school is not liable for its safe
keeping. Students are expected to use electronic devices appro-
priately, if a student fails to do so, then he/she will be asked
to relinquish the device to school personnel. The device
shall be returned to the student/parent at the end of the
school day.

Any student who fails to relinquish an electronic device upon re-

quest shall be considered insubordinate and disciplinary actions

can occur.

Field Trips
School trips are an extension of educational programs and all school

rules and policies apply. Before a trip, parents/guardians will receive
written notice containing all pertinent details necessary for a successful
experience. Parent permission is required for a student to participate on
a school trip. Students must use transportation arranged for the trip by
the school.

Walking trips and other nearby activities are considered a regular part
of the school program. Extended and overnight trips may require stu-
dents and chaperones to complete participant contracts.

Food Service
Philosophy
Chittenden Central Supervisory Union believes that, in order for chil-
dren to achieve their full academic potential, healthy eating patterns are
essential. A well-planned and well-implemented school nutrition pro-
gram positively influences students’ eating habits. Consuming a variety
of nutritious foods promotes healthy growth and development and pro-
vides the necessary energy for learning. Please refer to the Wellness

Policy on-line at www.ccsuvt.org.

Food and Beverages

Food and beverages are allowed at school during specified times and/
or in designated areas. Unless approved by the principal, and at the
discretion of the classroom teacher, the consumption of snacks, candy,
gum and/or beverages is not permitted during instructional time.

Menus
Menus will be posted throughout the school and at www.ccsuvt.org and
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may be included in periodic newsletters and/or information sent home.

Pricing and Payments

Meal Prices (excluding Westford)

Breakfast | Lunch
Student Full Price $1.50 $2.75
Student Reduced Price | $0.00 $0.00
Adult Price $2.00 $3.50

*Our lunch and breakfast programs are federally subsidized. Because
the federal government does not subsidize adult meals, adult prices are
higher than student prices.

Meals must be prepaid; weekly or monthly prepayment is encouraged.
For schools in the Essex Junction and Union #46 (Essex High School
and Center for Technology, Essex), checks may be made payable to
the CCSU Food Service. In Westford, checks may be made payable to
Westford Food Service. Payments are deposited in an individual's
account, and then a “debit” system is used to purchase meals and ad-
just the account.

Payments

Meals must be prepaid; weekly or monthly is encouraged. Balances
may be monitored by the parent/guardian/student at:
www.myschoolaccount.com. The food service account number is the
same as the Student ID number.

Check Payments- For all schools (except Westford), checks may be
made payable to the CCSU Food Service. In Westford, checks may be
made payable to: Westford Food Service. Payments are deposited in
an account for the student and a debit system is sued to purchase
meals and adjust the account. Please write the student’s name or Stu-
dent ID number on the check to ensure proper posting.

Cash Payments- Cash is always accepted for deposits into individual
accounts or for payment of purchases on a daily basis.

ACH Payments- For all schools (except Westford), electronic transfers
from savings/checking accounts will be accepted into food service ac-
counts using www.myschool account.com. There will be a service pro-
vider fee of $1.50 per transaction. Transactions before 11:00 pm will be
posted at 5:00am the next morning.
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Payments

Meals must be prepaid; weekly or monthly is encouraged. Balances
may be monitored by the parent/guardian/student at:
www.myschoolaccount.com. The food service account number is the
same as the Student ID number.

Check Payments- For all schools (except Westford), checks may be
made payable to the CCSU Food Service. In Westford, checks may be
made payable to: Westford Food Service. Payments are deposited in
an account for the student and a debit system is sued to purchase
meals and adjust the account. Please write the student’s name or Stu-
dent ID number on the check to ensure proper posting.

Cash Payments- Cash is always accepted for deposits into individual
accounts or for payment of purchases on a daily basis.

ACH Payments- For all schools (except Westford), electronic transfers
from savings/checking accounts will be accepted into food service ac-
counts using www.myschool account.com. There will be a service
provider fee of $1.50 per transaction. Transactions before 11:00 pm
will be posted at 5:00am the next morning.

Overdue Accounts

Parents are encouraged to monitor their student’s account closely.
Parents/guardians/students can view account balances, items pur-
chased and register for e-mail “Low Account” notifications at;
www.myschoolaccount,com (with the exception of Westford School.)
Parents of Westford students may contact the Abbey Food Service at
Westford School during school hours. If a student's (grade 6-12) ac-
count is negative, or a purchase creates a negative account balance,
the student and parent will be notified. The CCSU Food Service, or in
Westford the Principal’s office, will follow-up with the parent/guardian to
arrange for payment or assist with the application process for the free
and reduced lunch and breakfast program. The CCSU Food Service
operates on a debit system—meaning all accounts should be prepaid
and have a positive balance. If accounts become delinquent, the
CCSU Food Service may close a debit account and require cash for
purchases. If, during the year, family financial conditions change,
please notify CCSU Food Service or your Principal for free and re-
duced breakfast and lunch information and application materials. Ap-
plications can be filed any time during the school year.
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Free and Reduced Lunch and Breakfast Program

Free and Reduced Meals are available for students who qualify under
federal guidelines. Information regarding these programs will be sent
home with students the first day of school and can also be accessed on
-line at www.ccsuvt.org/food. All information provided on these forms is
kept strictly confidential. Please call the Food Service Director at 879-
5544 if you have questions.

Fund-Raising/Solicitation
All fund-raising activities must be approved through the principal or his/
her designee and must adhere to board policy.

Guardianship and Parental Rights
It is the parents’/guardians’ responsibility to provide documentation of
legal decisions that affect custody or parental rights with regard to a
student. If there are any changes in family or custody status that affect
access to a student, student records or residency, please notify the
school immediately.

Health Services
School nurses support student success by striving to remove health-
related barriers to learning. Through health education and health care,
the school nurse fosters an environment that promotes health, safety,
and the well-being of every student and the school community.

Prescription Medication

Prescription medication may be administered by district health person-

nel only when the following state regulations are complied with;

a. Before the medication can be given, health services staff must
have written orders from a physician detailing the name of the
student, the drug dosage and the time medication is to be given.

b. Health services staff must have written permission from the stu-
dent's parent/guardian.

c.  The parent/guardian must bring the medication to school in a con-
tainer appropriately labeled by the pharmacy or the physician.
Students are not allowed to transport medication.

d.  All medications must be kept in the school health office in a locked
cabinet.



The School Health Services Provider must administer all medications
from the Health Room.

If the above requirements are not met, health services personnel will
immediately contact parents to inform them of the district's require-
ments. Any modifications to the above must be discussed and ap-
proved by the Health Services Provider/School Nurse.

Non-Prescription Medicine

School health services personnel have permission forms for parents/
guardians to sign before non-prescription medication can be given to
students. Medication must be brought to the Health Room and the sign
-in form must be completed. Tylenol and Advil are intended for occa-
sional use only. If a student has a condition warranting frequent admini-
stration, please call and discuss this with the Health Services Provider/
School Nurse.

Acute lllness

Students who are ill should not be in school. lliness includes, but is not
limited to: vomiting, diarrhea, fever, persistent coughing or sneezing,
and unexplained rashes. Parents should contact the school in the
morning if their child will not be attending school due to illness. Stu-
dents who become ill during the school day should report to the Health
Office for evaluation. The Health Services Provider/School Nurse will
assess the iliness and contact parents as necessary. Students cannot
leave school without being released by either the school nurse or the
main office staff. Students are only released by the school nurse after
contact with the parent/guardian or their emergency designee. Par-
ents/guardians or their emergency designee are expected to make
transportation arrangements for students released from the Health
Office. Parents are asked to pick up their sick child as soon as possi-
ble.

Chronic lliness or Life-Threatening Allergy

If a student has a chronic iliness or life-threatening allergy, the parent
should contact the school nurse to notify the school of the illness/
allergy and to receive a copy of procedures used by the school in these
circumstances.

Injuries
Accidents can happen in school buildings, on field studies, on school
buses and on school grounds. All serious injuries occurring during
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regular school hours must be reported to the school nurse for evalua-
tion and referral to outside medical care as necessary. An accident
report will be filed on all serious injuries. School personnel may need
to arrange for immediate transport to a health care facility in serious
cases of illness or injury. Parents/guardians or their emergency desig-
nees will be contacted to make those arrangements. In the case of an
emergency, 9-1-1 will be called and parent/guardian/designee will be
contacted as soon as possible.

Immunizations

According to the District's Immunization and Physical Examination for
New Students policy, proof of appropriate immunizations and a com-
pleted District Health Questionnaire must be provided upon entrance to
the school system. Adequate proof of immunizations required by the
State of Vermont must be on file in the health office before the student
starts school. Failure to comply with these State regulations will result
in exclusion from school until the requirements are met. Requests for
medical exemption must be signed by the physician. Requests for ex-
emption for moral or religious purposes must be signed by the parent.
Both forms may be obtained in the Health Office at each school.

Nits and Head Lice

CCSU recognizes that Pediculosis (head lice) is a common challenge
for families and agencies dealing with children. While lice cannot be
completely eliminated, CCSU encourages cooperative measures within
the school community to control for lice and nits.

CCSU's Nits and Head Lice Policy JHCE emphasizes keeping children
in school when head lice is detected, rather than sending them home,
risking unnecessary loss of school time. This policy sets guidelines
stating that children should be allowed to return to school after proper
treatment and should not be prevented from returning to school be-
cause of the presence of nits. Additionally, it is the policy of the CCSU
member school districts to prevent, monitor, and manage outbreaks of
head lice at the school level.

Honor Roll
Essex High School Honor Roll is determined quarterly and is based on
quarter (not semester or final) grades. In order to be eligible for Honor
Roll, students must:
1. Be enrolled in Essex High School as a full-time student (i.e. six
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blocks of credit-bearing courses; one split block course, such as
Health, may be considered a full-block OR one lab science may
be considered two full-blocks) for Honor Roll determination
Show quarter grades for all courses of “87” or better—one grade
(only) beyond the six required for eligibility may be “P” or “S.”
“Inc.” grades are considered to be below “87."

Lockers
Lockers are the property of the school and may be opened by
school personnel. Students should not have any expectation of
privacy in lockers.
Use of the school lockers shall be consistent with school rules and
CCSU policies. Unsafe or unsanitary conditions will result in loss
of locker privileges.
Only non-permanent decorations are allowed on the inside of the
locker.
Students should not share locker combinations to ensure that
personal belongings are safe and secure.
Any problems relating to lockers should be reported the main
office.
The school is not responsible for personal belongings left in the
locker room, outside of the lockers or in the gym.

Lost and Found

Each school has a container for Lost and Found items where students
and parents can check for lost items. Items lost on school buses are
sent to the individual schools. Lost money and unique or expensive
items such as jewelry, eyeglasses and watches are held by school
secretaries and/or safety officer.

Please label all personal belongings. Each year, many valuable items
with no labels go unclaimed. If not claimed within a reasonable period
of time, these items — regardless of value — are donated to charity.

Personal Defense Items

Mace, pepper spray, or other personal defense items are not permitted
on school property.



Posters, Announcements and/or Displays
Posters, announcements and/or displays may be exhibited in the
school for school-related events. Distribution of non-school related
materials is prohibited.

At the principal’s discretion, announcements for non-school events
pertaining to students may be posted for a set amount of time in a des-
ignated area of the school. At the principal’s discretion, literature for
non-school related events may be kept at the school office (or other
designated area) for students and/or parents to obtain.

Residency
Under Vermont law, the school a child attends is determined by where

parents or court-appointed guardians reside. Verification of residency
is required. Misrepresentation of residency is a violation of State law.

Students and parents who are, or may be experiencing, homelessness
should refer to the section on homelessness in this handbook for assis-
tance and guidance.

School Dress
The dress code reflects our commitment to promote a positive, comfort-
able learning environment for all, as well as our continued effort to help
prepare students for the workforce beyond school.

Students should arrive at school, school events and/or school functions
dressed appropriately. Students are encouraged to have proper out-
door clothing, which takes into consideration the weather conditions.
Parents and/or guardians are responsible for ensuring that their child
(ren) meets expectations.

Appropriate attire meets acceptable criteria for hygiene and safety and
does not distract from the learning process. Appropriate clothing cov-
ers stomachs, backs and undergarments. Tank-style tops have straps
wider than two finger widths. Shirts have necklines no lower than four
finger widths below the collar bone. Undergarments, including under-
wear and bras, are covered. Skirts and shorts are long enough so the
hem falls at fingertip length or below when arms are placed at sides
when standing.



Inappropriate clothing includes items with obscene or vulgar terms;
messages of hatred, violence, discrimination, sexual innuendo or that
promote the use of alcohol, drugs, and tobacco; halter tops, spaghetti
straps, short skirts, and see-through items (unless the clothing item
covers other clothing that meets the dress code). Any item of clothing
deemed by school personnel to be distracting, disruptive or provocative
is also inappropriate as school attire.

In addition to personal articles of clothing, other personal belongings
(knapsacks, athletic bags, hats, etc.) should also contain no references
inappropriate for the school environment.

Consequence

Students coming to school dressed in an inappropriate manner will be
asked to change and/or face disciplinary consequences. Repeat of-
fenses shall result in disciplinary action.

CTE School Dress Standard

CTE students are expected to dress appropriately for a profes-
sional work environment. Many programs require professional
attire or uniforms.

School Texts and Property/Equipment
Any student who is assigned school materials is responsible for those
items. Damage or destruction of school property will result in discipli-
nary consequences and restitution to the district.

Search and Seizure
School authorities may search a student, student lockers, book bags or
student automobiles. They may seize any illegal, unauthorized or con-
traband materials discovered in the search. Law enforcement may be
notified at the discretion of the administration. This applies to any
school-related or school-sponsored event, such as school dances and
field trips. Examples of unauthorized materials include, but are not
limited to: lighters, matches, tobacco products, drugs (illegal and pre-
scription,) alcohol, any type of weapon. (Please refer to page 53—
Weapons)

For detailed information concerning Search and Seizure, refer to CCSU
Policy JFG.
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Skateboards
Students may not use skateboards, rollerblades, scooters or Heelies on
school property.

Telephones
If you wish to convey a message to a student or to a student’s teacher

during the school day, please call the school's main number. Voicemail
messages may be left for individual teachers. There are phones for
student use. Students need permission from their teacher to access
these telephones. The office and CTE program telephones are for busi-
ness use.

Vandalism
The Board believes the school district must be protected from willful
damage. Students who willfully damage or destroy school district prop-
erty and property of its agents will be held responsible for payment of
damages. In addition, the student may be subject to criminal charges.

Guidelines and Procedures
1. Any teacher, employee, student or public member in a school who
witnesses willful damage will attempt to identify those responsible
for the damage and will report to the principal immediately.
2. Incase of damage deemed significant by the principal, the princi-
pal will advise the superintendent as soon as possible.
3. The principal will obtain an estimate of the damage and report it in
writing to the superintendent as soon as possible.
4. Upon receiving a report of willful damage, the school district will do
any or all of the following:
a. recover damages from parents or from the student (in the
case of an independent student);
b. file charges after communicating with the board and the
police and others as the need arise.
5. Inthe case of damage deemed significant by the principal, the
student may be suspended and/or be recommended for long-term
suspension according to policy JGD Student Suspension.

Visitors and Volunteers on Campus
Volunteers are an integral part of our schools. We welcome and en-
courage volunteer involvement. There are many ways to assist our
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schools. Contact a teacher directly, the Learning Center Coordinator or
the PTO officers to find out how to support your school. As part of our
"safe school" efforts, we ask all potential volunteers to complete a Vol-
unteer Registration Form available in the main offices at each of the
schools and on-line at www.ccsuvt.org. Volunteers make a difference!

All volunteers or visitors are expected to follow board policy, notably

the district safety and confidentiality standards. These rules include the

following:

a. Plan your visit in advance by contacting your student’s teacher or
administration, so that instruction is not disrupted.

b. Please, enter through the main office doors, sign in and wear a
visitor pass while you are in the school.

c.  Allvolunteers should document their hours both on and off cam-
pus in the volunteer log located in the main office.

d. Any information about a student that is observed during a visit
cannot be shared.

Schools frequently host many visitors, parent volunteers and helpers
during the school year. Individuals visiting and/or volunteering in our
schools have an obligation to protect the confidentiality of students.
This is a protection of the students’ civil rights and we ask visitors to
pay special attention to this very important issue. We hope you will find
the time to visit our schools and see the exciting, interesting things your
child is doing.

Individuals or groups may be denied access to school grounds if the
principal or designee determines the individual or group is acting, or
can reasonably be anticipated to act, in a manner which disrupts nor-
mal educational functions of the institutions. Affiliations with the school
may include, but are not limited to: students, faculty, other district em-
ployees, and vendors.

The principal or designee may refuse to allow persons having no legiti-
mate business to enter property under the District’s control, and may
contact law enforcement o remove unauthorized persons from the
property upon his/her refusal to leave peaceably upon request. Loiter-
ing or trespassing on school grounds or in school buildings is prohib-
ited.

Guest Students
Students wishing to bring a guest student to school must obtain prior
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approval from the main office. (This does not apply to Essex High
School; Student guests are only permitted during designated “Shadow
Days.")

TRANSPORTATION

School rules and policies are in effect on school buses to ensure stu-
dent safety. We ask parents to cooperate with the school when they
are informed of a problem situation. For everyone’s safety, students
must be seated while the bus is in motion and must be reasonably
quiet. The bus driver is responsible for passenger safety and welfare
and is to be obeyed at all times. Students are expected to get on and
off the bus in a quiet and orderly manner.

Students bussed to and from school

Students transported to and/or from school by bus must comply with
safety rules and timetables for pick-up and/or drop off. Students are
required to be at the bus stop on time. The bus is not required to wait
for students. Permission slips are required for any changes to normal
drop-off or pick-up points.

Athletic/Extra-Curricular Transportation
Students are required to ride the bus to and from all events for which
the school provides transportation. Exceptions for alternative transpor-
tation must be requested in writing by the student’s parent, and must be
approved by the athletics/activities director or coach/advisor in ad-
vance. Only a responsible adult may provide transportation. Under no
circumstances will a student be permitted to ride with another student,
or drive him/herself to an event. While on the bus, students are ex-
pected to adhere to the rules of the driver and bus company, and to
pick up all trash before exiting the bus. School rules are in effect during
all transportation times.

School Bus Idling
In an effort to protect students’ health and maintain air quality at our

schools, Vermont state laws now require school buses to limit idling
while waiting for students to board or exit on school grounds. The law
also requires that the school bus engine remain off until the school bus
is ready for departure and any idling is limited to five minutes in any 60-
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minute waiting period. State Board rules allow for limited idling of
school buses in specific circumstances, which include operating special
equipment such as lifts, heating and cooling, defrosters, and any nec-
essary services. While expectations to the no idling requirement exist
to account for weather-related situations, parents and students should
dress appropriately if using school bus transportation.

Recognizing the health concerns associated with vehicle exhaust,
CCSU also encourages the operators of all motor vehicles to limit idling
of their vehicles while waiting or parked on school grounds, unless
necessary for the health, safety and welfare of the operator and stu-
dents.

For more information on the new law and rules, refer to 23 V.S.A.
§1282(f) and State Board of Education Rule 6001-6005 School Bus
dling.

Use of Motor Vehicles on School Grounds
by Students at EHS/CTE
All motor vehicle safety and parking issues are handled by the school
safety coordinator’s office. Parent or student questions or concerns
should be addressed to the School Safety Coordinator at 879-5551.

Driving and parking on school grounds are privileges, not rights. Stu-
dents who purchase parking permits are expected to adhere to the
following guidelines;

1. Students purchase a parking permit and clearly display it on the
vehicle at all times. There is a fee of $85.00 for each student park-
ing space. Students register on a seniority basis.

2. The speed limit on school property shall not exceed 15 mph.

3. Erratic or unsafe driving practices will result in loss of driving privi-
leges on school grounds and/or legal prosecution.

4. All vehicles must use the established roads and must be properly
registered with the State of Vermont. All off-road or unregistered
vehicles are prohibited on school grounds.

5. Students are responsible to check for parking/driving updates
through the daily announcements.

6. Student vehicles are subject to search by school officials if there is
reasonable suspicion to believe the vehicle, its passengers or its
contents are in violation of school rules or policies. If appropriate,
law enforcement will be contacted.
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Visitors must park in approved areas and observe all regulations stipu-
lated for students. Students who wish to park a car without a parking
permit (short-term only) on school grounds must obtain permission
from the School Safety Coordinator and register the vehicle with him.

Consequences for rule violations

Violations of these rules (speeding, reckless driving, inappropriate
parking, parking without permit, etc.) are subject to disciplinary conse-
quences and enforcement practices including, but not limited to: park-
ing tickets, the boot, towing, suspension of driving privileges, and loss
of parking privileges. The school is not responsible for any damages or
fines incurred due to a car being towed for violation of parking and
driving rules.

POLICIES AND LEGAL REQUIREMENTS

Students and parents are expected and encouraged to consult the
district's policy manual for a comprehensive listing of all district policies.
Portions of some of the policies used most often are summarized here.
All of the policies could not be reproduced in a handbook for practical
use. The policy manual is available in its entirety on-line at

WWW.CCsuvt.org.

Academic Honesty
There shall be no academic dishonesty such as cheating, willful plagia-
rism or misrepresentation in any way of one's work.

Definitions

Cheating shall be defined as using someone else’s work as your own,
violating the conditions of an assignment, giving another student ques-
tions or answers from a test already taken, or speaking or using elec-
tronic messaging with someone during a test or quiz.

Plagiarism shall be defined as the presentation of another's work--the
ideas, arguments, facts or phraseology--as one's own. Unacknow-
ledged quotation of another's sentences, phrases, or keywords is pla-
giarism. Unacknowledged paraphrasing of someone else's ideas or
arguments is plagiarism. Using papers (in whole or in part) from the
internet as a student’s own work is plagiarism.
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Consequences

A first offense will result in the student receiving a zero on the assign-
ment with notification to teachers and parent(s)/guardian(s). A meeting
will be held involving the student, parent(s)/guardian(s), teacher, guid-
ance counselor, and appropriate school administrator.

Subsequent offenses may result in loss of credit for class(es) in which
the offense(s) occurs, and/or possible retention. The appropriate
school administrator will meet with the student and parent(s)/guardian
(s). This meeting will be to inform parties of the loss of credit, to review
its impact on the student's academic performance, and to reassert the
school's academic honesty expectations.

Bullying
All CCSU schools should be a safe and kind learning environment free
from any bullying. Bullying is a form of dangerous and disrespectful
behavior not permitted or tolerated within CCSU schools.

Definition
Bullying means any overt act or combination of acts directed against a
student by another student or group of students that:
a. isrepeated over time
b. isintended to ridicule, humiliate or intimidate the student
. occurs during the school day on school property, on a school
bus or at a school-sponsored activity or event, or before or
after the school day on a school bus or school-sponsored
activity

Please note that bullying is behavior which can occur on or off school
grounds. CCSU schools will take appropriate steps to respond to bully-
ing behavior that takes place off school grounds as it affects the school
environment.

Reporting Bullying

If a student feels he/she is being bullied, and it is safe to do so, the
student may TELL THAT PERSON TO STOP. Victims and witnesses
are asked to report bullying to their grade-level administrator or, if this
proves difficult, any teacher or staff member. Students may anony-
mously report acts of bullying to their teachers and school administra-
tors, or can call the Safe Schools Hotline at 872-5888. Parents and
guardians may file written reports of suspected bullying with the school.
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Any student or parent/guardian of a student who believes they have
been the victim of bullying should report the matter immediately to the
principal or superintendent.

All CCSU employees are required to advance reports of bullying to their
respective administrator or supervisor immediately.

Consequences

Bullying will result in the bully being disciplined. The disciplinary conse-
quences include the full range of disciplinary consequences outlined in
CCSU student discipline policies and the school discipline plan (e.g.
detention, loss of privileges, suspension). Disciplinary consequences
may also include a recommendation to the school board for a long-term
suspension.

To the extent permitted by federal and state confidentiality laws, the
school may notify the parent or guardian of the student who is a victim
of bullying of the action taken to prevent any further acts of bullying.
The school will also provide clear notification to the parents of the stu-
dent who commits a verified act of bullying of the school’s response
and consequences of any further bullying by their child. Law enforce-
ment authorities may be contacted upon verification of acts of bullying.

It should be noted that misconduct, while serious, may not meet all the
standards of bullying. However, it may be behavior that is subject to the
full range of disciplinary actions utilized by the school including but not
limited to suspension and long-term suspension.

Bullying incidences are subject to reporting requirements of the Ver-
mont Commissioner of Education. All CCSU schools will collect data on
the number of reported and verified incidents of bullying.

Drugs, Alcohol and Tobacco
The Chittenden Central Supervisory Union upholds a tobacco, alcohol
and drug-free school environment. The possession, use, or sale of
tobacco, alcohol and/or drugs is prohibited. It is the legal and social
responsibility of the School Board to establish policies and encourage
administrative action in this area. Please refer to CCSU Policy JFCHI:
Alcohol and Other Drugs for more information.

No student shall possess, use, sell, give or otherwise transmit any drug,
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alcohol, or tobacco product on school owned or leased property or at
any school-sponsored activity off school grounds or any school bus.
Any drug, alcohoal, or tobacco product in the possession of a student in
violation of this policy shall be confiscated immediately by an employee
and reported to the principal or his/her designee.

Definition

The term “drug” is defined as a mood-altering substance to include, but
not be limited to, the following categories: tobacco products, illegal
drugs and substances, inhalants, controlled drugs, and alcohol.

Alcohol and Drug Abuse Program

In keeping with Title 16, VSA Sections 1165 and 909, and other state

and federal regulations, the School Board supports a comprehensive

program which includes at least the following components: education/
prevention programming and staff training; support and referral sys-
tems and cooperative agreements; immediate and emergency proce-
dures; possession, use, and/or distribution intervention; performance
and behavior-related interventions, and community awareness pro-
gramming.

1. Education/Prevention Programming: The supervisory union will
develop and implement a sequential tobacco, alcohol, and drug
abuse prevention education curriculum for elementary and secon-
dary schools.

2. Support and Referral Systems and Cooperative Agreements: The
School Board and school staff shall work cooperatively with local
health agencies, professional specialists and law enforcement
officials. Each school within the district will have an in-school
process for initial assessment, support and, if necessary, referral
to community resources for students affected by their own or an-
other's drug use.

3. Immediate Procedures: Emphasis shall be placed on the welfare
and rights of the individual to the extent such consideration does
not jeopardize the welfare and rights of others. With regard to
students, in-school procedures shall provide for an immediate
response to any drug-related incident until the student has been
discharged to the parent, guardian, social services, medical or law
enforcement agency.

As part of school procedure, the administration shall be immedi-
ately informed by school staff members of any violation of the law
and/or school policy. The administration shall follow the appropri-
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ate legal procedures and due process for discipline.

Emergency Procedures: In the event of an emergency involving
alcohol or drug abuse, every precaution must be taken to protect
the person's health and well-being while protecting the health and
well-being of the remaining school population.

Possession, Use or Distribution Conseguences/Interventions: Any
student discovered in a school building, on school property or at a
school sanctioned activity, having possession of drugs or drug
paraphernalia, using or distributing drugs, or knowingly and will-
fully assisting another person in using or distributing drugs in the
school buildings, or at a school sanctioned activity, shall be disci-
plined in accordance with established school policy and proce-
dure. The matter shall be referred to the police as necessary.
Performance and Behavior-Related Problems: According to school
procedures, a minimum of two staff persons shall be designated
for consultation regarding a student whose behavior or perform-
ance may indicate a problem with alcohol or other drug use.
These staff persons shall assist the determination of need for fur-
ther screening, education, and counseling in referral to treatment.

Employees of the supervisory union (including contractors and
drivers) shall report incidents and/or behavior of students, other
employees or visitors who display evidence of impairment. Em-
ployees shall report incidents to the principal, the principal’s desig-
nee or the superintendent.

When a student is determined to be under the influence of alcohol
or other drugs he/she shall be discharged to a parent, guardian,
social service, medical or law enforcement agency.

Following appropriate consultation and deliberation, the parent or
guardian of any student suspected of being under the influence of
drugs shall be notified by school authorities. A course of action
leading toward the determination of facts and, if necessary, toward
the treatment and rehabilitation of said student, shall be jointly
considered by school authorities.

Follow-Up Procedures: It is recognized that retaining or returning
persons to the school setting is desirable whenever such action is
consistent with the individual's own rehabilitation and well-being
and whenever such action does not interfere with the learning
process for students and the maintenance of discipline and safety
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Students may be required to seek professional guidance and re-
habilitation as a condition of enrollment or re-enrollment in school
or other alternative education program provided by the district.

8.  Prescription Drugs and Other Medication: Any student who must
take medication during the regular school day shall do so in accor-
dance with the district policy JHCD concerning the administration
of medications. Also, see health services section of this hand-
book.

9. Community Involvement: The Chittenden Central Supervisory
Union shall provide for a program to inform the community about
alcohol and other drug abuse prevention, intervention, and educa-
tion programs, and community-wide responsibility for effective
alcohol and other drug abuse prevention.

Discipline Procedures for Alcohol/Drug Use and/or Possession
Below is an excerpt from the CCSU Policy: Alcohol and Other Drugs
(JFCHI) It is the legal and social responsibility of the School Board to
establish policies and encourage administrative actions that will protect
the right of students to learn and at the same time promote a school
environment free from usage, possession or distribution of drugs for
other than authorized medical treatment. It is the intent of this policy
that the term “drug” is defined as a mood altering substance, to include
but not be limited by the following categories: illegal drugs, controlled
drugs, and alcohol. Paraphernalia is defined as: any instrument(s) or
implement (s) designed or altered to assist in the ingestion of drugs of
alcohol. School property includes all school buildings, athletic fields
and parking areas. School-sponsored activities include all athletic, co
and extracurricular activities and events regardless of location. These
disciplinary procedures will accrue during the entire school career of
the student.

1. First Offense

a. Parents will be notified and the student sent home for the re-
mainder of the day. The student must be picked up by a par-
ent, guardian, social services, medical or law enforcement
agency.

b. Notification under Emergency Conditions: If, in the opinion of
the principal (or his/her designee) an emergency situation
exists, an area rescue squad and/or the local Police depart-
ment will be called. The parent will be notified prior to such
action when possible and in all other instances as soon as
possible thereafter.
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Suspension for up to 10 school days. Notification of Police—
The principal or his/her designee will notify the Essex Police
Department in any instance of suspected or actual alcohol or
other drug use, possession or distribution that would violate
state or federal laws.

Upon re-entry to school, the student, parent/guardian must
meet with an administrator, the school’s Substance Abuse
Provider, (If available) and show evidence of an appointment
with a substance abuse counseling program. The student
must comply with the counseling program’s treatment recom-
mendations.

Exclusion for 90 days from co- and extra-curricular activities;
this applies to events sponsored by the school regardless of
the location.

While out of school, students are expected and responsible for
all school related tasks. It is the student’s responsibility to
contact his/her teachers and make appropriate plans for
completion of assignments; students are encouraged to
use the school website and or email system.

Second Offense

a.
b.

All of the above and:
10 days out of school suspension.

Third Offense:

a.
b.
c.

All of the above and:

Minimum of 10 days out of school suspension

Further disciplinary action, up to and including: long term
suspension shall be recommended to the CCSU Superinten-
dent.

(CTE )Program Specific Drug Testing Procedures

If there is reasonable suspicion that a student is under the influence of,
or in possession of, drugs or drug paraphernalia, the student will imme-
diately be sent to the administrative office (nurse’s office if it appears to
be a medical issue).

In addition to any disciplinary consequences, the following procedures
will be followed:

The day the student is referred to an administrator, he/she is
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required to provide a urine sample for drug screening at a
clinic utilized by the school for this purpose. Until results are
received, the student may not use tools or equipment, or be
placed in situations wherein injury to self or others may occur.
Programs at school where tools, equipment, or situations present
include:
o Apprenticeships, paid work experiences
Auto Tech 1 &I
Building Tech | &I
Childhood Education/Human Services | & II
Cosmetology I, Il &Il
Dental Assisting | & Il
Driver Education
Graphic Design/Digital Publishing | & I
Natural Resources | & Il
Ophthalmic Medical Assisting
Pre Tech
e Professional Foods | & I

In all school programs, a student shall not be placed on a paid or un-
paid work experience and shall not be recommended for employment
untillunless drug screening results are negative.

2.

3.

The student must agree to have the drug screening results pro-
vided to a parent and a school administrator.

If screening results are positive, tainted, or diluted, the student
must agree to cease the use of drugs and submit to additional
drug screening to document cessation of drug use until a negative
drug screen is obtained.

Drug screening results must be negative and remain negative for
the student to continue in the program.

Additional random drug screening may be required.

A second positive, tainted or diluted drug screen shall result in a
meeting with the student and parent(s) to review program place-
ment.

Refusal to agree to drug screening shall result in removal from the
program.

Discipline Procedures for Alcohol/Drug Sale and/or
Distribution
The following procedures will apply when a student is found selling
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and/or distributing alcohol or other drugs on school property or at
school sponsored activities. School property includes all school build-
ings, athletic fields and parking areas. School-sponsored activities
include all athletic, co- and extra-curricular activities and events regard-
less of location. These disciplinary procedures will accrue during the
entire school career of the student.

1. First Offense
a. Ten day suspension from school
b.  Parent/law enforcement notification. The principal may rec-
ommend long-term suspension to the school board.
c. Ifthe student returns to school, all policies relating to drug
use and/or possession First Offense (listed above) also ap-

ply.

2. Second Offense
a.  Suspension and recommendation for long-term suspension.
The student will be suspended or placed in alternative educa-
tional setting until the school board makes a decision on long
-term suspension.
. Police notification.
c. Parent conference.

If the student returns to school, all procedures relating to drug use and/
or possession Second Offense (listed above) apply

Participants in athletics and extra-curricular activities will face addi-
tional consequences as outlined in the school's athletic eligibility rules
and will be referred to the Athletic Director and/or activity advisor or
coach.

Discipline Procedures for Tobacco Use and/or Possession
In addition to the CCSU Policy on Possession and Use of Tobacco
Products, the following procedures apply when a student is found in
violation of the policy:

a. Time in the school’s in-school suspension, time-out, or plan-
ning room;
Notification of parents;
Notification of law enforcement (if appropriate);
Referral to appropriate school personnel, and;
Repeat offenders will be subject to suspension.

20T
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Participants in athletics and extra-curricular activities will face addi-
tional consequences as outlined in the school's athletic eligibility rules
and will be referred to the Athletic Director and/or activity advisor or
coach.

Equal Access and Public Access
Equal Educational Opportunities (Policy JB)
The Chittenden Central Supervisory Union and its member districts will
not discriminate against any person or group on the basis of race,
color, religion (creed), ancestry, national origin, place of birth, sex,
sexual orientation, disability, age marital status, or any other legally
protected status under federal or state law. Appropriate measures will
be taken within the context of Title VI, Title IX and Section 504 of the
Rehabilitation Act of 1973 guide-lines and regulations to insure such
compliance.

The board in compliance with Title VI, Title IX, and Section 504 of the

Rehabilitation Act affirms:

1. The right of all students to equal treatment (including aid, benefits,
services and application of rules and regulations) without regard to
gender

2. The right of every student to access all courses without regard to
gender

3. That no student will be excluded on the basis of gender from par-
ticipation in, be denied the benefits of, or be subjected to discrimi-
nation in Health and Physical Education programs

4. That no student will be excluded on the basis of gender from par-
ticipation, be denied the benefits of, or be subjected to discrimina-
tion in athletics, intramural or extracurricular activities

5. That no student be excluded on the basis of gender from partici-
pation in, be denied the benefits of, or be subjected to discrimina-
tion in vocational programs and activities

6. The right of all students to equal treatment without regard to mari-
tal or parental status

7. The right of every student to counseling without regard to gender
and with non-discriminatory counseling instruments/materials

8. The right of all applicants for positions to equal treatment without
regard to gender

Grievance Procedure

In the event a student, parent, legal guardian or employee believes

there is a basis for a grievance regarding equal educational opportuni-
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ties that person shall follow the grievance procedures outlined below:

Step 1
The person who believes there is a basis for a grievance regarding

equal educational opportunities will present the alleged grievance in
writing on a standard form supplied by the Chittenden Central supervi-
sory Union (CCSU) office to the building principal or immediate supervi-
sor within ten (10) workdays following the time when the aggrieved
reasonably should have gained knowledge of its occurrence. The prin-
cipal or immediate supervisor will attempt to resolve the grievance and
will respond within five (5) workdays following receipt of the completed
form.

Step 2
If the action of Step 1 fails to resolve the grievance to the satisfaction of

the affected party, the aggrieved will, within five (5) workdays, submit
such grievance in writing to the Superintendent or his/her designee.
The Superintendent or assignee will reply in writing within five (5) work-
days after the initial presentation of the grievance.

Step 3
If the action of Step 2 fails to resolve the grievance to the satisfaction of

the aggrieved party, the aggrieved party will, within five (5) workdays
after receiving the written reply from the Superintendent or designee,
submit such grievance to the member district school board for resolu-
tion. The member district school board will review the grievance and
hold a hearing, if necessary, within twenty (20) workdays after receipt of
the Step 2 response. The member district school board will reply to the
grievance in writing within five (5) workdays thereafter, and the decision
of the school board will be final. Reprisals taken by the member district
school board or any of its members as a result of a grievance or deci-
sion will be grievable.

Step 4
The aggrieved party has the right to bypass the grievance procedure

and make the complaint directly with federal officials, however, it is
suggested that aggrieved parties follow the pro-cedure as outlined
above. If the aggrieved party follows the grievance procedure and the
grievance is not resolved, the party may then direct his/her complaint to
the Office of Civil Rights or Equal Employment Opportunity Commis-
sion.
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Family Educational Rights Privacy Act (FERPA) Notice

Student Records (Policy JO)

The Family Educational Rights and Privacy Act (FERPA) affords par-
ents and students over 18 years of age ("eligible students") certain
rights with respect to the student's education records. These rights are:

1.

The right to inspect and review the student's education records
within 45 days of the day the school receives a request for access.
CCSU will assume that either parent has the right to inspect, re-
view, and release the student’s records unless evidence is pro-
vided demonstrating there is a legally binding instrument or court
order providing the basis for specifically excluding a parent from
such access.

The right to request the amendment of the student's education
records the parent or eligible student believes is inaccurate or
misleading.

The right to consent to disclosures of personally identifiable infor-
mation contained in the student's education records, except to the
extent that FERPA authorizes disclosure without consent. One
exception permitting disclosure without consent is disclosure to
school officials with legitimate educational interests. A school
official is a person employed by the school as an administrator,
supervisor, instructor or support staff member (including health or
medical staff and law enforcement unit personnel); a person serv-
ing on the School Board; a person or company with whom the
school has contracted to perform a special task (such as an attor-
ney, auditor, medical consultant or therapist) or a parent or stu-
dent serving on an official committee, such as a disciplinary or
grievance committee, or assisting another school official in per-
forming his or her tasks. Upon request, the school discloses edu-
cation records without consent to officials of another school district
in which a student seeks or intends to enroll.

The school will also release student records without prior consent
or authorization under certain other exceptions including: govern-
ment officials and authorities as required by law, in health and
safety emergencies, in connection with the application and receipt
of financial aid; if required by state law, to accrediting organiza-
tions carrying out their official functions and to comply with a judi-
cial order or lawfully issued subpoena after having made a reason-
able effort to notify the parent or eligible student of the order or
subpoena. Student information is provided to the State of Vermont
concerning certain incidences of discipline and student behavior
including: bullying, harassment, physical restraint, suspension and
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long-term suspension.

5. Theright to file a complaint with the U.S. Department of Education
concerning alleged failures by the school to comply with the re-
quirements of FERPA. The name and address of the office ad-
ministering FERPA is Family Policy Compliance Office U.S. De-
partment of Education, 400 Maryland Avenue, SW, Washington,
DC 20202-4605.

6. The district has determined that student directory information is
not harmful or an invasion of privacy, and therefore will release
this information without first obtaining parental consent or prior
authorization. The purpose of releasing such information is to
enable the district to publish newsletters, yearbooks, directories
and similar publications, and to release information to media out-
lets concerning student academic and athletic achievements. IF A
PARENT, GUARDIAN, PERSON ACTING AS A STUDENT'S
PARENT IN ABSENCE OF A PARENT OR GUARDIAN OR THE
STUDENT (IF 18 OR OLDER), DOES NOT WANT THE DIS-
TRICT TO RELEASE THE DIRECTORY INFORMATION LISTED
BELOW, THEY MUST NOTIFY THE DISTRICT IN WRITING
WITHIN 10 DAYS OF RECEIVING THIS DOCUMENT THAT
THEY DO NOT WANT THE DIRECTORY INFORMATION RE-
LEASED. A NON-DISCLOSURE FORM CAN BE FOUND ON-
LINE AT WWW.CCSUVT.ORG. IF NO WRITTEN REQUEST IS
RECEIVED IN A TIMELY MANNER, THE SCHOOL WILL DIS-
CLOSE DIRECTORY INFORMATION WITHOUT PRIOR CON-
SENT.

Directory Information

The following directory information may be released, as stated above,
without obtaining parental consent: student's name, parent's name,
address, telephone number, electronic mail address, date and place of
birth, grade level, field of study, enrollment status (e.g., full-time or part-
time), participation in officially recognized activities and sports including
audiovisual or photographic records of the openly visible activities
thereof (e.g., artistic performances, sporting contests, assemblies, ser-
vice projects, awards ceremonies, etc.), weight and height of members
of athletic teams, dates of attendance, degrees, honors and awards
received, most recent previous school attended and photograph
(including videotape), photographs of regular school activities that do
not disclose specific academic information about the student and/or
would not be considered harmful or an invasion of privacy.
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Lists of student names and other directory information will not be made
available except to school-related organizations, such as the PTO, at
the discretion of the principal. Lists of such directory information are
also provided to military recruiters and institutions of higher education.

To complete a non-disclosure form, visit www.ccsuvt.org.

Military Recruiters’ Access to Directory Information

Military recruiters and institutions of higher education are entitled under
federal law (NCLB) to a list of names, addresses, and telephone num-
bers of high school students unless parents object to such release. If
you notify your principal in writing that you do not wish your child's
name, address, and telephone number released to recruiters without
your written consent, we will honor that request at that time. To com-
plete a non-disclosure, visit www.ccsuvt.org.

For detailed information concerning Student Records and Confidential-
ity please see the CCSU JO policy and its procedures.

Harassment
All CCSU schools should be educational settings where students are
free from harassment. CCSU schools are committed to providing a safe
and respectful learning environment for all students. We support and
value tolerance and responsibility and expect students to treat each
other and the staff with respect.

Harassment will not be tolerated in the CCSU schools and any student
who participates in the harassment of another individual or group while
in school or attending a school-sponsored activity will be subject to the
full range of disciplinary actions utilized by the school. This includes,
but is not limited to: detention, loss of extracurricular privileges, suspen-
sion and/or long-term suspension. Please note that harassment is be-
havior which can occur on and off school grounds. CCSU schools will
take appropriate steps to respond to harassment that takes place off
school grounds provided it has a nexus to the school environment.

Definition and Examples

Harassment means an incident(s) of verbal, written, visual or physical
conduct based or motivated by a student’s or a student’s family mem-
ber's actual or perceived race, creed, color, national origin, marital
status, sex, sexual orientation or disability with the purpose or effect of
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objectively and substantially undermining and detracting from or inter-
fering with a student’s educational performance or access to school
resources, or creating an objectively intimidating, hostile or offensive
environment.

Harassment can include conduct such as unwelcome sexual advances,
requests for sexual favors or other verbal, written, visual or physical
conduct of a sexual nature when submission to that conduct is made
either explicitly or implicitly a term or condition of the student’s educa-
tion or submission or rejection of the conduct by the student is used as
a component for the basis of decisions affecting the student.

Harassment can also include conduct directed at the characteristics of
the student’s or their family’s actual or perceived race or color, creed,
national origin, marital status, sex, sexual orientation or disability. It can
include the use of stereotypes, racial slurs, comments, insults, deroga-
tory remarks, gestures, threats, graffiti, display or circulation of written
or visual material and taunts on the manner of a student’s speech or
negative references to racial customs.

Examples of harassment based or motivated on the characteristics
outlined above can include:

VERBAL - Foul, racist, offensive or demeaning language; persistent
teasing, offensive or degrading jokes or comments; embarrassing
someone with comments or cracks, making fun of the way someone
talks or looks, using degrading words to describe someone; repeatedly
flirting with someone who's not interested, participating in gossip, pass-
ing rumors or threats, etc.

NON-VERBAL - Gestures, graffiti or pictures on books, lockers, hats or
clothing; suggestive obscene or insulting sounds, whistling, leering;
sexually suggestive objects, notes or other writings of a teasing, insult-
ing, racist or otherwise offensive nature; displays of obscene or sexu-
ally explicit materials.

PHYSICAL - Unwanted contact which may include: touching, pinching,
pushing, hitting or brushing up against someone's body. Unwanted
contact could also constitute assault and involve the police and DCF.

Reporting Harassment
If a student feels he/she is being harassed, and it is safe to do so, the
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student may TELL THAT PERSON TO STOP. Victims and witnesses
are asked to report harassment to their grade-level administrator or if
this proves difficult, any teacher or staff member. Any student or par-
ent/guardian of a student who believes they have been the victim of
harassment should report the matter inmediately to the principal or
superintendent at the Superintendent’s Office at 879-5579.

Administrative Procedures

CCSU schools receiving notice of alleged conduct constituting harass-
ment will promptly investigate the matter. After receiving actual notice
(a written complaint or oral information that harassment may have oc-
curred), the school official will provide the alleged victim and alleged
perpetrator (or their parents if under age 18) with a copy of the CCSU
policy and procedure. The school official shall promptly initiate an
investigation of the complaint no later than one school day from the
filing of the complaint. The determination should be completed no later
than five days from the filing of the complaint with the designated per-
son (unless special circumstances exist).

If harassment is found to have occurred, the school will take prompt
and appropriate remedial action reasonably calculated to stop it. The
privacy of the complainant, accused individual(s) and witnesses shall
be maintained. If either the complainant or the alleged individual is
under the age of 18, subject to state and/or federal laws protecting the
confidentiality of personally identifiable student information, the com-
plainant and the accused individual shall be informed in writing of the
results.

CCSU schools also provide students with the opportunity to have an
independent review of the final determination of the school or the
school's response to the documented harassment.

Consequences for Harassment

Documented acts of harassment will result in the perpetrator being
disciplined. The disciplinary consequences include the full range of
disciplinary consequences outlined in CCSU student discipline policies
and the school discipline plan. Disciplinary consequences include, but
are not limited to: after-school detention, loss of privileges, loss of the
ability to participate in any after-school and extracurricular activities,
mandatory remedial classes, parent conferences and suspension.
Disciplinary consequences may also include a recommendation to the
school board for a long-term suspension. The school will provide notice
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to the parents and complainant of the results of the investigation. The
school will also provide clear notification to the parents of the student
who commits a verified act of harassment of the school’s response and
consequences of any further harassment by their child. Law enforce-
ment authorities may be contacted upon verification of acts of harass-
ment.

At all stages of the investigation and determination process, alternative
dispute resolution methods such as mediation are available to the com-
plainant to resolve the complaint.

It should be noted that misconduct, while serious, may not meet all the
standards of harassment. However, CCSU schools may respond to
such behavior in an appropriate manner to prevent misconduct from
escalating to harassment. Therefore, it may be behavior that is subject
to the full range of disciplinary actions utilized by the school including,
but not limited to, suspension and long-term suspension.

Harassment incidences are subject to reporting requirements of the
Vermont Commissioner of Education. All CCSU schools will collect
data on the number of reported and verified incidences of harassment.

Hazing

Definition

"Hazing" is defined as any willful act done by a student whether indi-

vidually or in concert with others to another student for the purpose of

subjecting that student to humiliation, intimidation, physical abuse or
threats of abuse, social or other ostracism, shame or disgrace for the
purpose of pledging, being initiated into, affiliating with, holding office
in, or maintaining membership in any school district sponsored organi-
zation whose members are or include other students. The term may
include, but is not limited to:

e Using a reasonable person standard: any activity that intimidates
or threatens the student with ostracism, that subjects the student
to shame, humiliation or extreme mental stress, or that adversely
affects the mental health or dignity of the student or discourages
the student from entering into or remaining registered in a district
co-curricular or extra-curricular opportunity.

e Any type of physical brutality.

e Any type of physical activity (such as but not limited to sleep depri-
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vation, exposure to the elements, confinement in a small space,
calisthenics unrelated to approved training, or sexualized acts), or
other activity whether or not the activity subjects the student to an
unreasonable risk of harm or in using the reasonable person stan-
dard that adversely affects the mental or physical health or safety
of the student.

Any consumption activity involving ingestion of a food, liquid, or
other substance that subjects the student to an unreasonable risk
of harm; or the ingestion of an alcoholic beverage, liquor, or drug;
or in using the reasonable person standard that adversely affects
the mental or physical health or safety of the student.

Any activity that induces, causes, or requires the student to per-
form an activity or task that involves a violation of school rules,
district policy, or law.

Reporting Procedures

1.

Any person who believes he or she has been the victim of hazing
or any person with knowledge or evidence of conduct which may
constitute hazing shall report the alleged acts immediately to a
school administrator or the superintendent.

The building principal is the person responsible for receiving re-
ports at the building level. Any person may report hazing directly
to a school administrator or to the superintendent.

Teachers, administrators, volunteers, contractors, or other em-
ployees of the school district shall be particularly alert to possible
situations, circumstances, or events which might include hazing.
Any such person who receives a report of, observes, or has other
knowledge or evidence of conduct which may constitute hazing
shall inform the building principal immediately.

The school district will take appropriate action against any student,
volunteer, contractor, or employee of the school district who retali-
ates against any person who makes a good faith report of alleged
hazing. Retaliation includes, but is not limited to any form of intimi-
dation, reprisal, or harassment.

Consequences

The building administrator (or designee), in accordance with estab-
lished policy, procedure, and school rules is responsible for managing
student discipline in cases of hazing. Specific discipline for hazing will
be at the discretion of the building administrator (or designee) after
consultation with the superintendent. A range of disciplinary conse-
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quences including warning, suspension, exclusion from extra- or co-
curricular opportunities, revocation of non-curricular privileges (i.e.,
parking, attendance at events, etc.), or long-term suspension may be
applied. Repeat offenders should expect increasingly severe penalties.

In cases of student athletes, consequences for hazing violations may
range from individual suspension from participation in athletic programs
for a period of time, to cancellation of an athletic schedule, depending
on the magnitude of the incident and the number(s) of athletes in-
volved. Consequences for athletic hazing violations brought to the at-
tention of the administration after-the-season may include restrictions
on subsequent athletic eligibility, revocation or denial of athletic letter
awards, and/or athletic probation.
Students who commit the following acts are in violation of this policy,
and therefore are subject to discipline and civil or criminal prosecution:
e Engaging in hazing
e  Soliciting, encouraging, directing, aiding, or attempting to aid an-
other engaged in hazing
e Intentionally, knowingly, or recklessly permitting hazing

Students having knowledge of the planning or occurrence of a specific
hazing activity and who fail to report it to the required officials as noted
above may be subject to discipline involving loss of non-curricular privi-
leges.

Potentially illegal acts will be brought to the attention of law enforce-
ment authorities.

Homelessness
Parents and students within CCSU member districts should inform the
CCSU Homeless Education Liaison at 879-5579 if their living situation
becomes one defined as homeless.

Definition

Homeless is defined as lacking a fixed, regular and adequate nighttime
residence.

Placement

The CCSU can assist the family in securing educational and social
services. If a student becomes homeless during the academic year, the
student will be educated for the duration of the homelessness or for the
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remainder of the academic year (if permanently housed outside of the
district of origin) in either the district of origin (where the student was
last enrolled when permanently housed) or in the school district where
the student is actually living.

Internet Acceptable Use Agreement
Your signature agreeing you have read the handbook serves as your
acknowledgement and acceptance of the Internet Use Agreement
(below). When signed, it becomes an agreement between you and the
district. Your signature indicates you agree to abide by the conditions
and guidelines established herein. This agreement is in effect for the
duration of the student’s enrollment or until amended.

Terms and Conditions

These policies shall apply to:

e Users of electronic information resources which are utilized with
equipment located or accessed in the district

e  Users who obtain their access privileges through association with
the district

Personal Responsibility

| will accept responsibility in reporting any misuse of the network to the
System Administrator. Misuse can come in many forms, but it is com-

monly viewed as any material sent or received indicating or suggesting
pornography, unethical or illegal behavior, racism, sexism, inappropri-

ate language, or violation or other issues described below.

Acceptable Use Guidelines

e | agree that the use of electronic information resources must be in
support of education, research and the educational goals and
objectives of the district.

e | agree not to submit, publish, display, or retrieve any defamatory,
abusive, obscene, profane, sexually oriented, threatening, racially
offensive, harassing, or illegal material other than for educational
purposes as approved by a District educator.

e | will abide by all copyright regulations.

e | will protect my own and others’ personal information. | will not
reveal others’ personal addresses or phone numbers of students
or colleagues.

e | understand that electronic mail is not private.
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| will not use the network in any way that would disrupt the use of
the network by others.

| understand that many services and products are available for a
fee and acknowledge that | am responsible for any expenses in-
curred (such as on-line buying, research fees, etc.)

| will not use the network for commercial purposes.

| will follow all of the rules of the District's Discipline and Required
Student Behavior policy while using electronic information re-
sources.

| will not attempt to harm, modify, or destroy hardware or software,
or interfere with system security.

| agree to remove my unwanted and unused files regularly.

Privileges
The use of electronic information resources is a privilege, not a right,
and may be revoked at any time.

Services

The district reserves the right to log the use of all systems and
monitor fileserver space utilization. Should it become necessary,
files may be deleted.

The building administrator is authorized to close an account at any
time through the System Administrator, whose decision may be
appealed to the Associate Superintendent. The account shall
remain closed through the appeal process. The decision of the
Associate Superintendent is final.

The district is not responsible for any service interruptions,
changes, or consequences arising there from, even if these arise
from circumstances under the control of the district.

The district makes no warranties of any kind, whether expressed
orimplied. Service is provided on an “as is, as available” basis.
The district reserves the right to establish such rules and regula-
tions as may be necessary to maintain the operation of the elec-
tronic information systems.

Consequences

Infractions of the provisions set forth in this Agreement may result
in the suspension or termination of access privileges and/or appro-
priate disciplinary action.

Activities in violation of state and federal statues will be subject to
prosecution by those authorities. Disciplinary action may be taken
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by the district as appropriate.

e  The administration, faculty, and staff of the district may request
the System Administration to deny specific user accounts due to
inappropriate use.

Mandatory Reporting
We are committed to the safety and welfare of each student under our
care. Under State law and CCSU policy, school personnel are manda-
tory reporters, required to report suspected abuse or neglect to the
Department of Children and Families (DCF) within 24 hours. School
personnel are mandatory reporters. We are mandated to report all
suspected cases of abuse or neglect to the appropriate state agency.
Schools work with Child Protection Teams (which include the school
nurse, principal, guidance counselor, classroom teacher, and other
designated school personnel). These teams meet routinely to review
the safety and well-being of students within their schools.

Non-Discrimination Statement
Applications for admission and employment, students, parents, em-
ployees, source of referral of applicants for admission and employ-
ment, and all unions or professional organizations holding collective
bargaining or professional agreements with the member districts of the
Chittenden Central Supervisory Union, are hereby notified that these
member districts do not discriminate on the basis of race, color, sexual
orientation, religion, national origin, sex, age, handicap or any other
classes protected under Vermont federal law in admission or access to,
or treatment of, or employment in, it's programs and activities.

The following person has been designated by the CCSU to coordinate
efforts to comply with the regulations implementing Title VI, Title IX,
and section 504 of the Rehabilitation Act of 1973:

Associate Superintendent

51 Park Street

Essex Junction, VT 05452

Phone: (802) 857-7000 x4018

Fax: (802) 878.1370

Privacy Rights and Student Surveys
Surveys and evaluations can be a valuable resource for schools and
communities in determining student needs for educational services.

-51-




Surveys and evaluations are often essential to help schools determine
where to focus instruction and resources to better help our students.
CCSU schools will notify parents and/or guardians when a planned
survey, analysis or evaluation will be conducted. Parents/guardians
have the right to opt their student out of participating in certain surveys
as listed below.

Right to Opt Out

Parents/guardians shall have the right to opt the student out of partici-

pation in the administration of any survey which reveals information

concerning one or more of the following topics. Additionally, no student
shall be required, without parental consent, to take part in a survey,
analysis, or evaluation funded by the U.S. Department of Education that
reveals information concerning:

o political affiliations or beliefs of a student or a student’s parents;

mental or psychological problems of a student or student’s family;

sex behavior or attitudes;

illegal, anti-social, self-incriminating and demeaning behavior;

critical appraisals of other individuals with whom student respon-

dents have close family relationships;

e legally recognized privileged or analogous relationships, such as
those of lawyers, physicians or members of the clergy;

e income (other than that required by law to determine eligibility for
participation in a program for receiving financial assistance under
such program); or

e religious practices, affiliations, or beliefs of the student or the stu-
dent’s parents.

Parents/guardians or students 18 years of age or older, have the right

to “opt out” of the following activities:

e the collection, disclosure and use of personal information gathered
from students for the purpose of marketing or selling that informa-
tion. This does not apply to the collection, disclosure, or use of
personal information collected from students for the purpose of
developing, evaluating, or providing educational services for, or to
students such as: college or other postsecondary education re-
cruitment, or military recruitment; book clubs, magazines and pro-
grams providing access to low cost literary products; curriculum
and instructional materials used in schools; tests and assess-
ments; student recognition programs; and the sale by students of
products or services to raise funds for school-related activities.
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e the administration of surveys that include the subject areas listed
above; or

e the administration of any non-emergency, invasive physical ex-
amination or screening that is required as a condition of atten-
dance, administered by the school that is not necessary to protect
the immediate health or safety of a student or other students and
not otherwise permitted or required by state law.

Right to Inspection

Parents shall have the right to inspect any survey created by a third
party before the survey is administered or distributed to a student. Re-
quests for inspection shall be in writing, and shall be made in sufficient
time to allow a response at least two weeks in advance of any survey
to be given.

Parents shall have the right to inspect, upon request, any instructional
material used as part of the educational curriculum. Tests or academic
assessments or evaluations are not instructional materials.

Truancy
Staying in school is the first step to good education. A student shall be

declared truant if he or she has had any absence from school for more
than 20 days in one semester.

School interventions shall occur after a student misses 10, 15, and 20
days. Continued truancy shall result in affidavits being filed with appro-
priate State agencies and the State Attorney General's office.

Weapons
It is the intent of the schools to comply with the federal Gun Free

Schools act of 1994, and Act No. 35 of the 1995 session of the Ver-
mont General Assembly requiring school districts to provide for the
possible long-term suspension of students who bring weapons to
school.

Definitions

To school means any setting under the control and supervision of the
school district. It includes school grounds, facilities, and vehicles used
to transport students to and from school or school activities. Students
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are not permitted to carry or possess (openly or concealed) any type of
weapon, or facsimile or replica of a weapon, on school grounds.

Weapons may include handgun, knife, brass knuckles, nun-chucks,
rifle and any object which could be used to inflict serious injury.

No knives of any length are acceptable on school property. Technical
program students will be provided with all appropriate tools. These
tools shall remain in the lab, shop or worksite, and are not to be
brought to school, in the possession of a student during breaks, or
carried home.

Consequences

Any student who brings a weapon to school shall be brought by the
superintendent to the school board for a hearing. A student found by
the board after a hearing to have brought a weapon to school shall be
suspended for at least one calendar year. The board may modify the
long-term suspension on a case-by-case basis when it finds certain
circumstances exist. In addition, any student who brings a weapon to
school shall be referred to a law enforcement agency.

CCSU Policy Manual
CCSU develops and maintains policies followed in all of our
schools. This handbook contains information regarding frequently
referred to policies.

Students and parents are expected to consult the district’s policy
manual for a comprehensive listing of all district policies, many of
which are not included in this handbook. The Policy Manual can
be accessed on-line at www.ccsuvt.org.
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OTHER INFORMATION

Vision Statement
Chittenden Central Supervisory Union, a student-centered learning
community, will maximize available resources through unified, collabo-
rative leadership to be consistently recognized as an exemplary learn-
ing community, as measured by continuous improvement in the areas
of student achievement, safe and respectful learning environments, and
the promotion of equity for all.

Mission Statement
Lead and Connect . .. Connect and Lead

Central Office Administrative Team Directory

Superintendent’s Office
51 Park Street — Essex Junction, VT 05452
(phone) 802-879-5579 (fax) 802-878.1370
Web: www.ccsuvt.org

Superintendent Executive Director of | Executive Director
Michael R. Deweese Human Resources of Curriculum,
Deb Robbins Instruction, and
Associate Assessment
Superintendent Legal Counsel Linda Keating
Judith DeNova Paul O'Brian
Executive Director Executive Director of Executive Director
of Operations/Chief Student Support of Technology
Financial Officer Services Vince Gonillo

Grant Geisler Erin Maguire



CCSU Central Office

Michael Deweese, Superintendent
51 Park Street

Main: 879-5579

Web: www.ccsuvt.org

Hiawatha Elementary School
34 Hiawatha Ave.

Thomas Bochanski, Principal
Main: 878-1384

Attendance: 857-7007

Summit Street School
17 Summit Street

Mary Hughes, Principal
Main: 878-1377
Attendance: 857-7002

Thomas Fleming School
9 Prospect Street

Daniel Ryan, Principal
Main: 878-1381
Attendance: 857-7004

Essex Junction Rec. & Parks
Brad Luck, Director

75 Maple Street

Main: 878-1375

Web: www.ejrp.org

Front Cover Art
(starting from upper left/clockwise)

Phillip McLaughlin, Hiawatha
Keela Gendrow, Westford School
Shannon Edmonds, CTE

Hannah Danis, Thomas Fleming
Amy Guthrie, ADL

Visit Us On-Line!
Www.ccsuvt.org

Albert D. Lawton Intermediate
104 Maple Street

Laurie Singer, Principal

Main: 878-1388

Attendance: 857-7005

Essex High School

2 Educational Drive
Robert Reardon, Principal
Main: 879-7121
Attendance: 879-5507

Center for Technology, Essex
3 Educational Drive

Kathy Finck, Director

Main: 879-5558

Attendance: 879-5564

Westford School

146 Brookside Road, Westford
David Wells, Principal

Main: 878-5932

Attendance: 857-7009

Essex Skating Facility
Noel Boutin, Rink Manager
2 Educational Drive

Main: 878-1394

Web: www.essexrink.com

Back Cover Art

(starting from the top)
Mason Fay, Summit
Colin Cardinal, EHS




